Your Personal Work/Life Questionnaire
  Finding a Life that has Meaning and Purpose









By  Jane Andersen


Adapted from:  "What Color is your Parachute", by Richard N. Bolles


What did you come into the world to do?

Most job-hunters who fail to find their dream job, fail not because they lack information about the job-market, but because they lack information about themselves.

Exercise: 

1.  Take ten sheets of blank paper.  Write, at the top of each one, the words:  Who Am I?

2.  Then write, on each sheet in turn, one answer to that question.  And only one.

3.  When you're done, go back over all ten sheets and expand now upon what you have written on each sheet.  Looking at each answer, write below it, why you said that , and what turns you on about that answer. 
4.  When finished with all ten sheets, go back over them and arrange them in order of priority.  That is, which identity is the most important to you? That page goes on top . Then, which is next?  That goes immediately underneath the top one.  Continue arranging the rest of the sheets in order, until the least important identity is at the bottom of the pile.

5.  Finally, go back over the ten sheets, in order, and look particularly at your answer, on each sheet, to What turns Me on about this?  See if there are any common denominators, or themes, among the ten answers you gave.  If so , jot them down on a separate piece of paper,   You have begun to put your finger on some things that your dream job or career, vocation, mission, or whatever, needs to give you if you are to feel truly excited, fulfilled, useful, effective, and operating at the height of your powers.

THE FLOWER GRAPHIC   ( Everything on One Piece of Paper)

Draw a FLOWER with SEVEN Petals....( they can be big circles in the shape of a flower).
Step 1.  ( Petal 1)  What Values Do you Want your Life to Serve? 
 In other words, what kind of footprint do you want to leave on this earth, after your journey here is gone?  Figure that out and you're on your way to finding a life that has purpose and meaning.
Think of it this way:

Mind.  Is the human mind your major concern?  When you are gone, do you want there to be more knowledge, truth, or clarity in the world, because you were here?  If so, knowledge, truth, or clarity concerning what, in particular?

Body.  Is the human body your major concern?  When you are gone, do you want there to be more wholeness, fitness, or health in the world, more binding up of the body's wounds and strength, more feeding of the hungry, and clothing of the poor, because you were here?  If so, what issue in particular- concerning the human body- do you want to work on?
Eyes and other Senses, Heart, Will and Conscience, Human Spirit, Entertainment, Possessions.

 Earth.  Is the planet on which we stand, your major concern?  When you are gone, do you want there to be more protection of this fragile planet, more exploration  of the world or the universe - exploration, not exploitation - more dealing with its problems and its energy, because you were here?  If so, which problems or challenges in particular, draw your heart and soul?

Now prioritize and pick your top 3 values....to put on your first petal.  Label this first petal, "my favorite values/goals".
Step 2.  ( Petal 2)  What Knowledge or Expertise that you Already have do you want to use in your life and work?

There a three basic fields of Interests that you have:  

1.  Fields that use your mental skills

2.  Fields dealing with People's Problems or Needs

3.  Fields dealing with things, tools, or products

Let's Start with Fields that use your Mental Skills...What Kinds of information, subjects, bodies of knowledge, ideas, or languages, do you like to use your mental skills with?  In other words, what subjects do you know something about?  Doesn't matter where you learned them.  Then Draw Your Favorite Subjects Matrix:  Y axis label Expertise, X axis label Enthusiasm.  Low to High on both.  Box 1.  Upper Right:  High Enthusiasm, High Expertise ; Upper Left:  High Expertise, but low enthusiasm; Bottom Left:  Low/Low and Bottom Right:  High Enthusiasm/ Low Expertise.  Obviously the Box to focus on is what your put in the Upper Right:  High/High.  However, you may have a subject in another box that still interests you...that's ok too.  Your 2nd choice after the Upper Right Box should probably be the Bottom Right Box....High Enthusiasm, but low Expertise...motivation to learn!   Pick 3 areas/subject matters and put them on Petal 2.  Label this petal " my favorite interests".  
Step 3:  ( Petal 3)  What Transferable Skills Do you Most Enjoy Using?  Your transferable ( functional) skills are the most basic unit - the atoms - of whatever career you may choose.  On the Career Ladder, they are at the very bottom.  Next rung up is Activity/Task/ Role, then comes the Job, next the Field, and lastly the CAREER.
You should always claim the highest skills you legitimately can, on the basis of your past performance.  They break down into three families:  Data/Information, People, Things.  Within each family there are simple skills and higher , or more complex skills.  The higher the skill requires you to be able also to do all those skills below it.

The higher your transferable skills, the more freedom you will have on the job.

The higher your transferable skills, the less competition you will face for whatever job you are seeking , because jobs that use such skills will rarely be advertised through normal channels.

Lastly,  don't confuse transferable skills with traits.  Traits are the "style" in which you do your transferable skills.  i.e.:  shows determination, works well under pressure, has lots of energy, gets along well with people.  These are all traits.
People Skills:  Taking Instructions, Serving, Sensing/Feeling, Communicating, Persuading, Performing/amusing, Managing/Supervising, Negotiating/Deciding, Founding/Leading, Treating, Advising/Consulting, Counseling, Training.

Information Skills:  Observing, Comparing, Copying/Storing/an d Retrieving, Computing, Researching, Analyzing, Organizing, Evaluating, Visualizing, Improving/Adapting, Creating/Synthesizing, Designing, Planning/Developing, Expediting, Achieving.

Skills with Things:  Handling objects, Being Athletic, Working with the Earth and Nature, Feeding/Emptying Machines, Minding Machines, Using Tools, Operating Equipment, Precision Working, Setting up Displays, equipment, etc., Repairing.

Flesh Out each of your favorite transferable skills and add an adverb or adjective to it....this will set you apart from others. i.e.:  "I'm good at organizing information painstakingly and logically."

When you have your top favorite skills, it is time to put them on the central petal of the Flower ( Petal 3).   Try to pick at least 6...and Box them in separate boxes on the Petal.  Label this petal, "my favorite skills".  

Step 4.  (Petal 4)  What Kind of People do you most enjoy working with or Serving?

There are six principal people - environments:
1.  The Realistic People - Environment:  filled with people who prefer activities involving "the explicit, ordered, or systematic manipulation of objects, tools machines, and animals."  R= people who like nature, or athletics, or tools and machinery.
2.  The Investigative People- environment:  filled with people who prefer activities involving "the observation and symbolic, systematic, creative investigation of physical, biological, or cultural phenomena."  I = people who are very curious, liking to investigate or analyze things.

3.  The Artistic People - Environment: filled with people who prefer activities involving "ambiguous, free, unsystematized activities and competencies to create are forms or products.   A= people who are very artistic, imaginative, and innovative.

4.  The Social People - Environment:  filled with people who prefer activities involving "the manipulation of others to inform, train, develop, cure, or enlighten."  S = people who are bent on trying to help, teach, or serve people.

5.  The Enterprising People - Environment: filled with people who prefer activities involving "the manipulation of others to attain organizational or self-interest goals."  E= people who like to start up projects or organizations, and /or influence or persuade people.

6.  The Conventional People-Environment:  filled with people who prefer activities involving " the explicit ordered, systematic manipulation of data, such as keeping records, filing material, reproducing materials, organizing written and numerical data according to a prescribed plan, operating business and data processing machines."  C = people who like detailed work, and like to complete tasks or projects.

Everyone has three preferred people-environments, from among these six.  Pick the letters of your three favorites.  Put these on your Petal 4 with a brief description about what your future career will look like based on these 3 people-environments.  ( ask about the Party exercise).   Label this petal,  "my favorite people environments". 
Step 5. ( Petal 5)  What are Your Favorite Working Conditions?
Start this step by asking yourself what things you disliked about all your previous jobs.  Begin with factors as:  "too noisy", "too much supervision," " no control over what and how I did things," "no windows in my workplace," "having to be at work by 6 a.m.,", etc.  Then rank them in order of importance to you.  Lastly, take a good look at these dislikes and think of the opposite of that dislike.  For instance if your top dislike was the working hours, either too long, or weekend work, etc. then think of what working hours, time of day, etc. you would prefer, and write it down.  For each prioritized dislike, you should have an opposite, which we'll call, "the keys to my effectiveness at work".  Put these Qualities on  Petal 5.  Label this petal, "My Favorite Working Conditions".  ( 1 thru 5).  

Step 6.  ( Petal 6)  What Level would you like to work at, and What Salary would you be satisfied with?

Salary is something you must think out ahead of time, when you're contemplating your ideal job or career.  Level goes hand-in-hand with salary.

Level is a matter of how much responsibility you want, in an organization:  

· Boss or CEO  ( You may need to form your own business)

· Manager or someone under the boss who carries out orders

· The head of a team ( team leader)

· A member of a team of equals

· One who works in tandem with one other partner

· One who works alone, either as an employee or as a consultant to an organization, or as a one-person business

Enter a two or three work summary of your answer to the following question and enter it on the Salary and Level of Responsibility petal of your Flower Diagram:  What Level would you like to work, in your ideal job?
The second question is:  What salary would you like to be aiming for?  

Here you have to think in terms of minimum to maximum.  Minimum is what you would need to make, if you were just barely "getting by."  And you need to know this before you go in for a job interview with anyone ( or before you form your own business, and need to know how much profit you must make, just to survive.)  Some people in negotiation may call this your BATNA.  ( Best Alternative to a Negotiated Agreement). It helps to know this, so you won't except anything less than your minimum....anything less than your minimum, becomes your "walk away" point. 

Maximum could be any astronomical figure you can think of, but it is more useful here to put down the salary you realistically think you could make, with your present competency and experience, were you working for a real, but generous, boss.  It can also be the salary you will be aspiring to....given more training, experience, etc.  

Make out a detailed outline of your estimated expenses, now, listing what you  need monthly in the following categories:  

· Housing ( include mortgage, rent, electric, gas, water, telephone, garbage, HOA, Cleaning, repairs, pool, yard, etc.)

· Food ( supermarket, restaurant, entertainment)

· Clothing ( shopping, dry cleaning, laundry)

· Automobile/Transportation ( Car payments, gas, repairs, public transportation, parking)

· Insurance ( car, medical, health, home, personal, life)
· Medical Expenses ( doctor visits, RX, health clubs)

· Support for other family members ( child-care, parents, charity)

· School/Learning ( job-hunting support, higher ed., children)

· Pet Care 

· Monthly Bills ( credit cards)

· Taxes ( Federal , state, property, accountant/lawyer fees)

· Savings

· Retirement Savings

· Discretionary ( gifts, vacations, movies, subscriptions, entertainment)

TOTAL Amount you need each month _________________

Multiply the total amount you need each month by 12, to get the yearly figure.  Divide the yearly figure by 2,000, and you will be reasonably near the minimum hourly wage that you need.   Example:  If you need $3,333 per month, multiplied by 12 that's $40,000 a year, and then divided by 2,000, that's $20 an hour.

Prepare two versions of the above budget, one with the expenses you'd ideally like to make, and the other a minimum budget, which will give you what you are looking for, here:  the floor, below which you simply cannot afford to go.

Enter the maximum, and minimum, on your Salary and Level of Responsibility Petal. 

Consider an optional exercise that involves something other than money ( extrinsic rewards).  This exercise considers intrinsic rewards that you might want and need from your next career/job.  

Check off which of the following you desire from your next job:

· Adventure

· Challenge

· Respect

· Influence

· Popularity

· Fame

· Power

· Intellectual stimulation from the other workers there

· A chance to exercise leadership

· A chance to be creative

· A chance to make decisions

· A chance to use your expertise

· A chance to help others

· A chance to bring others closer to their spiritual selves

· Other?

Arrange the above in order of importance and add the top 3 or 4 to your Salary and Level of responsibility petal.

Step 7.  (Petal 7 )  Where Would You Most Like to Live, If you Have a Choice?
This is a great way to conclude your "flower" diagram.  If you have a choice, have you ever thought where you'd like to live?  If so, great.  If not, now's the time to think about it.

Do some research based on "best" places to retire, "best" economies, best cities for the environment, "best" this and that.  Once you've compiled your lists of bests....look at each location and city.  Develop a Pro column and a Con column for your top 3 cities.  Prioritize your Pro's and Con's.  Now evaluate each city based on the pro's.  Does one seem to fit your ideal more than others...compare it to your "flower diagram".  Now look at the con's, does one city have such a "huge" con that you can't turn it into a positive? If so, throw it out.  Now compare again the city that met your Pro requirement, can you live with and turn the con's around and perhaps even see some positive things about the cons?  This could be your ideal city.  Put your top 3 cities on your Petal  labeled "geography" or "where I'd most like to live." 
By completing this activity, I hope it gave you some things to think about, and perhaps even areas you may not have considered about yourself and your dream job.  Keep in mind to:

· Value Your Community before the Job-Hunt.   Maintain contact with others, friends, family, etc, not just when you need something from them.  Spend quality time with friends and loved ones.  
· Network  

· Develop a Support Group.   ( shoot for 4 people)  They may meet with you regularly  for an hour or two to see how you're doing.  The Listener, the Initiator, the Wise One, the Taskmaster;  you might also want to add a fifth, the Cheerleader.   Ask each one to play this role for you...you'll need each role at some time during your career search....it will be nice to know they are there for you.
· Informational Interviewing .   Seek out workers from the field you're interested in and ask each worker for 20 minutes...call them and ask the critical questions:  1.  How did you get into this line of work?  Into this particular job?  2.  What kinds of things do you like the most about this job?  3.  What kinds of things do you like the least about this job?  4.  Who else, doing this same kind of work, would you recommend I go talk to?
· Using Contacts ....anyone who is on your "networking" list is a potential contact.
For more information on Career Transitioning please contact Compass Consulting Team at:

www.CompassConsultingTeam.com or info@compassconsultingteam.com 
